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1. O6muMe moJ1oKeHUust

1.1. ITonoxenue « O mopsiake GOPMUPOBAHUS, BEACHUS U XpaHEHUS JTUIHBIX JEI
obyuaromuxcs (nanee - [lonoxenue) I BIIOY «Komapuuckuii MEXaHUKO-
TEXHOJIOTHYECKUM TeXHUKYM» (Hayiee - TeXHUKyM) sBIseTCs JTOKaIbHBIM
HOPMATHBHBIM aKTOM M YCTaHaBIIMBaeT eMHbIe TpeOOBaHUs K (YOPMHUPOBAHUIO,
BEJIEHUIO M XPAaHEHHUIO JIMYHBIX A€ oOydaromuxcs B TeXHuKkyme.

1.2. Hacrosmee ITonoxeHnne pa3paboTaHO B COOTBETCTBUM C MPUKA30M
Munnpocserenus: Poccun ot 24.08.2022 N 762 "O6 yrBepxxaenuu Ilopsaka
OpraHM3AIMU U OCYILECTBICHHs 00pa30BaTEIbLHON IEATENIBHOCTH 10
00pa3oBaTelbHBIM IIPOrpaMMaM CpeHEro MpogecCHOHALHOTO 00pa3oBaHus"
(3apeructpuponasn 21.09.2022 N 70167), IIpukazom Munucrepcrsa
[Mpoceeruenust PO ot 2 centsiopst 2020 roga Ne457 «O6 yreepxkaenuu Iopsaka
npreMa Ha o0ydeHue o 00pa3zoBaTeNIbHBIM [IPOIrPAMMaM CPEIHETO
npodecCHOHAITBHOTO 00pa3oBaHus»; [lepedyHemM TUIIOBBIX JOKYMEHTOB,
00pa3yroIuXcs B JesITeIbHOCTA TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB M JAPYTHUX
yupexAeHUH, OpraHu3aluii, NPeANpPUsITUN C yKa3aHUEM CPOKOB XpaHeH (YTB.
r7aBHBIM apxuBHBIM yripaBieHueM pu Comune CCCP 15.08.88 (pex. ot
27.06.96). :

1.3. Jlanuoe [lonoxxeHue o0s3aTeNbHO K IPUMEHEHHUIO B CTPYKTYPHBIX
nojipasjieieHusx TeXHUKyMa, OTBETCTBEHHBIX 3a (POpMHUpPOBaHKE, BEIEHUE U
XpaHeHHe JIMYHBIX JIe)1 aOUTYpUEHTOB U 00yJaromuxcs (IpueMHasi KOMUCCHS,
yueOHas 4acTh). B obecrieueHun 10KyMeHT0000pOTa OTBETCTBEHHBIE
nopasaeseHus 00s13aHbl COOMIOAATh CPOKHU, YCTAHOBIIEHHBIE HACTOS UM
[Tonoxxenuem.

CaezieHuUs, COIEpIKAIIMECs] B MaTepraax JMYHOro Aejia 00yJaromerocs,
OTHOCSTCS K IEPCOHAIBHBIM JIaHHBIM H SIBIISFOTCSI KOH(UACHIUAIBHON
UHpOpMaLIUEH.

[Ipu nepenaye MepcoHaNTbHBIX JTaHHBIX 00YYaIOIIUXCsl HEOOXOAUMO COOIIOAATh
clieayromue TpeOoBaHMs:

- He Co00IIaTh MepCoOHaIbHbBIE IaHHbIe TPeThel CTOPOHE 0€3 MUCHMEHHOTIO
corjacusi 00yJaroIIuXcs, 38 UCKIIIOYEHUEM Clly4aeB, KOT/la 3TO HEOOXOAHMO B
LeJIAX MPeayIPeXAeHUs YIPO3bl )KU3HU U 3I0POBBIO, a TAKXKE B IPYTHX ClyYasX,
MpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

- HE COOOIIATh MEPCOHANIbHBIE TaHHBIE B KOMMEPUYECKHX LelsX 0e3 MMCbMEHHOIO
corjyiacusi 00y4aronierocs;



- pa3pelath JOCTYI K NepCOHAbHBIM JaHHBIM 00yUYaIOIUXCsl TOJBKO CIEeMaIbHO
YIOJIHOMOYEHHBIM JIHIaM TexXHUKyMa, MPY 3TOM yKa3aHHBIE JIUIA JOHKHBI UMETh
IIPaBo NOJIy4YaTh TOJIBKO T€ MEPCOHANbHbBIE JaHHbIE, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUST KOHKPETHBIX (DYHKIIHI;

- HEC 3aIIpalliliBaThb I/IH(bOpMaIII/II-O O COCTOSTHHHU 300POBbA OG}"IE&OHICFOCSI, 3a
HCKIIFOUCHUEM TEX CBCHCHI/Iﬁ, KOTOPBIE OTHOCATCSA K BOIIPOCY O BO3MOXXHOCTH
MMOJIYUE€HMU 06pa3OBaTeJ'IBHBIX YCIYT.

1.4. JlIokyMeHTBI U3 JTUYHOTO Jieja 00y4aroluX WIA UX KOITUU MOTYT OBITh
BbIIaHbI IO TPEOOBAHUIO YTIOJTHOMOYEHHBIX OPraHOB, 0(OPMIIEHHOMY B
YCTaHOBJIEHHOM MOPSKE, B TOM YKCJIE: OPraHOB IPOKYPATypbl, JO3HAHHMS,
CJIEJICTBUS U Cy/ia, aJBOKATYPbl, MUTPAITMOHHOW CITYXKOBI U JPYTHX.

3amnpaiurBaeMasi ”HPOpMaIus MpeocTaBisieTcs B 00beMe, He TPEeBBIIIatoIIeM
0o0BpeM 3arpanimBaeMoit HHGpOpMalUH.

3amnparmrBaeMasi UHPOpPMAIUSI MOXKET OBITh ITPEeIOCTaBIIEHA TOJIBKO MOCIIE
II0JIy4Y€HHsI COOTBETCTBYIOLIETO pa3pelieHus: OT [upeKkTopa TexHuKyma.

OpI/IFI’IHaJ'II:I AOKYMCHTOB U3 JIMYHOI'O Aecjia o6yqaroumxc;1 BBIAAKOTCS I10 OITMCH.

1.5. JIvua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIMX MOTyueHre, 00paboTKy
Y 3alIUTy NEPCOHAIIBHBIX JaHHBIX 00yYaIOIINXCs, HECYT TUCLHUIUTHHAPHYIO, U
aJIMUHHUCTPATUBHYIO OTBETCTBEHHOCTH B IIOPSJIKE, YCTAHOBIEHHOM
(benepanbHBIMH 3aKOHAMHU.

OTBETCTBEHHOCTH 3a COOJIIO/IEHUE YCTAaHOBJIEHHBIX HacTOSIIMUM [lonosxeHnemM
TpeOOBaHMM TaK)Ke BO3JIaraeTcsi Ha KypaTopOB IPyIIIL.

2. CocraB AOKYMEHTOB JIMYHOI'O /1eJja

2.1. JInuHOe nieno - COBOKYIMHOCTh JOKYMEHTOB, COJIepKAIIMX CBEICHUS O
cTyaeHTe, oOyuaromuMmces B Texuukyme. Kaxxnoe mudaHoe meso hopMupyeTcs B
otnenbHOM nmamnke. Ha 06s10%kKe fesnaroTcsi OTMETKH: HoMep jela, haMuiIus, iMs
0TuecTBO (MpusIoXeHue 1).

2.2.B cocTaB JIMYHOTO Jiejia 00y4aroIIerocsi BXOIST CIeIyIOIie JOKYMEHTHI:
- 3asBJIEHUE Ha UM IUPEKTOpa O npreMe B TexXHUuKyM;
- KONUsl TOKYMEHTA, yA0CTOBEPSIOLIEr0 JIUYHOCTB;

- IOKYMeHT 00 00pa30BaHUK IOCyIapCTBEHHOTO 00pa3ia (MOAIMHHKUK HUITH KOTIHS,
3aBepEeHHas B HOTapUaAJIbHOM TIOPSJIKE);

- xontusi CHUJIC;



- hoTorpadun pasmepom 3x4;
- 3aKJIIOUYE€HNE MEIMIIMHCKONH KOMUCCHH;

- 10roBOp 00 OKazaHMU 00Pa30BATEIBHbIX YCIYT U JOMOJHATEIBHbIC COTTIAICHHS
K HEMY: M3BELIEeHUs] 00 H3MEHEHUH CTOMMOCTH U yBEJIOMIIEHHS O HAYHUCIICHUH
neHy (mIaTHoe o0yueHue);

- BBITIUCKM M3 NMPUKA30B (HOMep U JlaTa NpuKasa) O 3a4iCIIeHUH, IIEPEBOJIE,
OTYHCJIEHUHU, BOCCTAHOBJIEHUH H T.lI., OTHOCSILIUECS K JAHHOMY CTYZE€HTY
(ITpunoxenue 3);

- 3asIBJICHUS], CIIPABKH U JPyTHe JOKYMEHTBI, OTHOCSIIHECS K JaHHOMY CTYJIEHTY, B
TOM YHCIIe 3aBepPEeHHast KOs TPYA0BOM KHMKKH, aKaJeMUIecKas CIpaBKa Ui
JUIIIOM 00 06pa30BaHUHM, BBIIAHHbIE APYTHMHU 00pa30BaTeIbHbIMU
yUpEeKACHUSIMHY;

- CIIPABKH O MPEIOCTABICHUU aKaIeMUIECKOT0 OTITYCKa,

- CTy/leH4ecKuil Ouner, 3aueTHast KHIKKa (BKJIaJbIBAIOTCS IIPH OTYHCIICHUHN);
- 00XOIHO# TUCT (BKJIAABIBAETCS IIPH OTUUCIICHUH);

- KOITHSI aKaJeMHUecKOM CIIPaBKH, BBIIAHHON TeXHUKYMOM;

- KOIIHS JUILIOMA U IPHIJIOKEHHUSA K HEMY, BbIJTaHHBIC TCXHI/IK}/MOM;
- BHYTPEHHSS OIUCH TOKYMECHTOB, HMEIOIIUXCS B JIMYHOM JAEJIC.

2.3. BHYTpeHHss OHICh TOKYyMEHTOB, HMEIOIMXCs B TMuHOM Jeie (IIpunoxenue
2), COIEpPIKUT CBEJIEHHS O TIOPSATKOBBIX HOMEpax JOKYMEHTOB JIeJIa, UX 3arojoBKax
W KOJMYECTBAX 3aHUMAEMBbIX JILCTOB.

2.4. I1pu 3aBepeHnH KOMHI JOKYMEHTOB, IPUOOIIACMBIX B INIHOE JIEJI0,
BBITIOJIHSIETCS 32 BepHUTeNIbHAs HaANUCh: «Komus BepHay, MOANHUCH, T0DKHOCTD
paGOTHUKA, MHULIKAIBI ¥ (paMUIUs pAOOTHHKA, 1aTa MOANKUCH, C [IEYaThIO
CTPYKTYpPHOTO MOJpAa3/eNIeHns], 3aBEPSIOILETO JOKYMEHT.

3. ®opMuUpOBaHHE JHYHBIX /1€

3.1. Ha xaxxnoro nocrymnatomuiero B TexHukyM B I IpueMHOM KOMUCCHM 3aBOJUTCS
JMYHOE 110 abuTypreHTa. AOUTYpUEHTY BBIIAeTCsl pacIcKa O MprHeMe
JIOKYMEHTOB C yKa3aHHeM IIOJIHOTO MEPEYHs BCEX CJIaHHBIX UM JIOKYMCHTOB.

3.2. OTBETCTBEHHOCTD 32 (POPMUPOBAHKE ¥ BeJICHNE JTMUHBIX JIeJl a0UTyPUEHTOB
BO3JIaraeTcsl Ha OTBETCTBEHHOTO cekperaps [IpreMHON KOMUCCHU.

3.3. JInunble 1eiia 3a9UCIeHHBIX Ha OUHYI0 (HOpMy 00ydeHHUs aOUTypUCHTOB
TTpreMHast KOMUCCHSI [IepeiaeT Mo akTy B y4eOHYIO 4acTh He MO3/HEE, 1eM 33 5



3.4. K MOMeHTY Iepeayu JHYHOro feia u3 [IpreMHol KoMuccuy B y4eOHyI0
YacTh OHO JIOJDKHO COJIEP)KATh CIAEAYIOLINE NOKYMEHTHI:

- 3asBlIeHHe abuTypHeHTa (110 yCTaHOBIEHHOH (opMme);

- IOKyMeHT 00 00pa30BaHUK TOCYIapCTBEHHOIO 00pasNa;

- IOKyMEHT, YAOCTOBEPSIOIINI TMYHOCTH(KCEPOKOIIHIO);

- KOIMIO CBHUETeNbCTBa 0 pe3yabratax EI'D, ITUA;

- KOIIHMIO TIEHCHOHHOT'O CTPaXOBOT'0 CBUIETENILCTBA,

- MEJIMIIMHCKAs CIIpaBKa yCTaHOBIEHHON (OPMBI;

- hororpaduu;

- OANIMCAHHBIA 00EMMHU CTOPOHAMH JOTOBOP Ha OKa3aHHWEe 00pa30BaTeIbHBIX
ycIyT (Tpy HaJTU4IHH );

- OTIKCH MPUHSTHIX JOKYMEHTOB.

3.5. Ilpu 3a4MClIEHUH CTYIeHTa Ha TIEPBBIN WM NOCIEAYIOIIUE KyPChI IS
POJIOJDKEHUsT 00pa30BaHMsi, B TOM YHCIIE B IOPSAJKE IIEPEBOA U3 IPYyTroro
y4eOHOr0 YUpeKAEeHHs, ero JUYHOe Je7I0 GOpMUPYETCsl KypaTOpOM IPYIIIIbI, B
KOTOPOM JIOTIOTHUTENBHO AODKHBI OBITH IIPELyCMOTPEHBI ClIe/IyIOIHe
JOKYMEHTBHI:

- aKkaJeMHu4yecKas CIipaBKa, BbIJaHHAasA y‘le6HLIM YUYPEKIACHUEM, B KOTOPOM CTYACHT
o6yqancs1 paHee, ¢ YKazaHueM HOMEpa IIprhKa3a 00 OTYHUCIICHHUH,

- MHIUBUAYaJIbHBIN Y4eOHBIN IJIaH I TUKBAJALMH aKaJleMUYECKOU
3a710JDKEHHOCTH (TIPH HAJTMYUHU PA3HUIIBI B yUeOHBIX IIaHaX).

3.6. JInuneie fena (C KOMUSIMHU JOKYMEHTOB) aOUTYypUEHTOB, HE 3aUUCIEHHEBIX B
YHCIIO CTYIEHTOB, XpaHATCS B TeueHHe |1 Mecsla B yueOHOM 4acTH, Jajiee
pachopMUPOBBIBAIOTCS M yHUUTOKAFOTCS.

4. Benenue JMYHBIX €)1 B NepPHOJ 00yYeHHUS

4.1.Bo Bpems 00yueHHs] OTBETCTBEHHOCTbD 3a BEJICHHE UX JTUYHBIX €I BO3JIaraeTcs
Ha Kyparopa rpyIIibl, B JODKHOCTHbIE O0SI3aHHOCTH KOTOPBIX BXOIHUT pabora c
JIMYHBIMHA JIEJIaMU. '

4.2 .JInaHOMY eIy, CTyIeHYeCKOMY OMJIETY ¥ 3a4€THOM KHI)KKE CTyIeHTa
IPUCBAWBAETCS OAMH U TOT XXe YHU(UIMPOBaHHbIM HOoMep. [Ipu morydeHrn
CTyJIEHYeCKOro OuiieTa U 3a4eTHON KHW)KKHU CTYJZIEHT pacnuceiBaeTcs B XKypHaie
pEruCTpaluy BBIIAHHBIX TOKyMEHTOB. B ciydae yTpatsl cTyieHuecKOoro ousiera



WM 3a4€THON KHUXXKH CTY/ICHTY BBIIAeTCS HOBBIA JOKYMEHT C OTMETKOM
«yOnMKaT», KOTOPBIH COXpaHseT MOPSIAKOBEIN HOMED YTEPSHHOTO.

HpI/I OTUYHMCJIICHUHU CTYJICHTA U3 TCXHI/IKYMa CT}’I[GH‘IGCKI/IITI OUJIeT U 3a4eTHas
KHH>KKa COar0TCs B yqe6Hon qacCTb IJId HpI/IO6I_I_IeHI/IH B JIMYHOC OCJI0.

4.3. Ilpu nepeBoje CTyieHTa BHYTpU TeXHUKyMa C OTHOH OCHOBHOM
obpazoBareIpHON ITporpaMMsI ((hOpMbI 00yUeHHs ) Ha IPYTYI0, CMeHe (paMIIIuU |
WM APYTUX U3MEHEHUSIX CTYJEHTY COXPAHSETCs 3a4€THAsI KHUXKKA, B KOTOPYIO
BHOCSITCSI COOTBETCTBYIOLIME UCIIPABIICHHUS], 3aBEPEHHbBIE IOANUCHIO TUPEKTOPA
TexHukyMma u nedarbro. Ha ocHOBaHMHM IpHKa3a O MEPEBOJE C OUHOI'O HAa 3a04YHOI0
o0y4eHre Ui Ha00OPOT JIMYHOE JEJ0 CTYAEHTa B HeJIeJIbHBIN CPOK

niepeaeTcs mo akTy B GopMbl 00yUeHUs ¢ yKa3aHUEM BCETO IEPEYHs UMEIOIIUXCS
B HEM JOKYMEHTOB.

4.4.1Tpu BOCCTaHOBJIEHUH CTYAEHTa, OTYMCIEHHOI0 U3 TeXHUKyMa, IPOI0KAETC
BeJICHHE JIMYHOTO JieNia, CPOPMUPOBAHHOTO paHee. B j1ruuHOoe feno cTyneHTa
BKJIIOYAETCs 3asIBJICHHE Ha BOCCTAHOBJIEHHE C B30 IupeKTopa TexHukyma,
KOS MTPHKa3a O BOCCTAHOBJIEHUH, HOBBIM JOTOBOP Ha OKa3aHHE
00pa3oBaTeabHbIX YCIyT (IPU HAJTUYKH ), UHAWBUIYaIbHBIA y4EOHBIN IUIaH 110
JUKBHJIAIMK Pa3HULIBI B yueOHbIX TutaHax. CTyIeHTy BbIIAeTCs 3a4€THas KHHMXKKa,
HMMEIOIIasiCs B INYHOM Jele.

4.5. Bo Bpemsi o0y4eHus B IMYHOE JI€JI0 CTYACHTA MOAINBAIOTCS

- BBIITUCKY U3 TIPUKA30B 10 IaHHOMY CTYAEHTY O 3a4UCIIEHUU, OTYUCICHHUH,
nepeBojie, IPeOCTaBIeHIH aKaIeMUIeCKOro OTIyCKa, IOOIIPEHUH U B3bICKAHUU
H T.I1. 3@ BECh MePHOJ] 00y4ueHus (MprioxeHue 3):

- TOJJTMHHHUKH JINYHBIX 3asiBIICHUH, CIIPABOK U JIp. JOKYMEHTOB 3a BECh IIEPHO
o0y4deHus (P MOJyUYEHUHN );

- KOIMsI aKaJIEMHYECKOM CIIPaBKH (€CIIH TaKoBasl 3alpalliBaeTcsi CTYJCHTOM);
- TUCT Tiepe3aveTa JUCUUTUTHH I 00ydaroluXcsl B COKpalllEHHbIE CPOKH.

JInuHEIe 3asBJIEHHS U JIUCT Mepe3aveTa JUCITUTUIMH TOJDKHBI UMETh PE30JIIOLIUIO
3aMeCTHTENs JUpeKTopa 1o yueOHoi pabore.

4.6. ITpn otuncnennu obydaromerocs u3 TeXHUKyMa B JINYHOE JI€JI0 BHOCATCS:

- BBIITMCKA U3 IIpHUKasa 00 OTYHCIICHUH,



- CTyJIeHYeCKUI OMUIeT U 3aueTHasi KHUKKA,
- KOITKS aKaJeMHUeCKOM CIIPaBKH;

- KOTIHUSI IOKyMeHTa 00 06pa3oBaHHH, MOTy4eHHOr0 B TeXHUKYME, U PUIIOKEHHE
K HeMy (TIPH OTUHCJIEHUH B CBSI3U C OKOHYaHUEM 00y 4eHHS);

- KOTHUs IOKyMeHTa 06 00pa30BaHuUM, MPEIOCTABIEHHOIO CTYACHTOM Ha MOMEHT
3a4KCIIeHUs] B TeXHUKYM.

- ohopMIIEHHBIN 00XOIHOM JIUCT;
- BHYTPEHHSISI OTIUCH JJOKYMEHTOB.
5. XpaHeHHe JHYHBIX 1€/

5.1. B mepuos mocTymieHust 1 00y4eHus cTyieHTa B TeXHUKyMe ero JITIHOE 18I0
XPAHUTCS B OT/IETIBHOM IIKa(y MOMEIIEHHS] COOTBETCTBYIOIIECTO CTPYKTYPHOTO
nozxpasesenus. JIoCTyI K JIMYHBIM JIe]laM MMEeET TOJIbKO padoTHHK, OTBEYAIOLIHUM
3a BeJICHUE U XpaHeHHe JINYHBIX JIe] CTYICHTOB.

5.2. IpaBo jgocTyma K JOKYMEHTaM JINYHOrO JieJia CTyIeHTa TaKKe UMEIOT
JIUPEKTOP, 3aMECTUTENH JUPEKTOPA, KIIACCHBIC PYKOBOUTEIH, OTBETCTBEHHBIN
ceKkpeTapb IMPUEeMHON KOMUCCHH.

VIHBIM JIULIaM IIPABO JOCTYIa MOXKET OBITh PEOCTABICHO HA OCHOBaHUH
CITy>KeOHOM 3aIUCKU ¢ PE30JIIOLHMEH TUPeKTOopa.

5.3. VI3paTHE JOKYMEHTOB M3 JIMYHOIO JieJia BO3MOXKHO JIMIIb C paspellCHHU
JUpEKTOpa ¥ yBEeIOMIIEHHs COTPYIHHUKA, BEyLIETo JU1HbIC [ea. Jlomyckaercs
U3BSATHE TOJBKO KOITKH UMEIOLIUXCS JTOKYMEHTOB.

5.4. B cirydae yTpaThl/Mopuy JMYHOTO JIeJIa 110 KaKUM-TH00 PUIMHAM,
paBOTHUKOM, OTBETCTBEHHBIM 3a pabOTy C JIMYHBIMH JI€/IaMH, COCTABJIACTCA aKT 00
yTepe/TopyH JIHYHOTO JieNa i GOpMHUPYETCs HOBOE JINYHOS ACJIO.

5.5. 3aKIFOYMTENBHYIO PABOTY 110 BEACHHUIO JIMUHBIX [IE]l CTYACHTOB, OTYMCIEHHBIX
710 OKOHYAHUS HOPMATUBHOTO Cpoka o0yuenus B TexHUKyMe, IPOU3BOAUT
KJIACCHBIN PYKOBOJIUTEIb, BBINOJIHSIS CJIeTyIOLINe ONepauu:

- HOALIMBKY (BIOYKEHUE) B IMYHOE JIEJIO CJIeTYIONINX TOKYMCHTOB!
1) BBINKCKY ¥3 TIPHKa3a 00 OTYHUCIICHNN;
2) KOIHUIO aKaJeMU4eCKOH CIIPaBKy;

3) opopMIIeHHBIN 0OXOQHOM JIHCT;



4) cTyeH4YecKuii Ouier;

5) 3a4eTHYIO KHUXKKY;

- BBIIa4y JOKyMEHTA rOCyAapCTBEHHOTo obpasua 06 00pa3oBaHuH,
TpeCTABIEHHOTO [IPY MOCTYyIeHuH B TeXHUKYM, MOJI MOJMHUCH CTy/ICHTA €

COXpaHE€HHEM B JINYHOM JICJIC KOITUU JaHHOT'O JOKYMEHTA,

- 3aKpPbITHE (B TOM YHUCJIC HOIII_HI/IBKa) JIMYHOTO J€eJia ¢ BIIOKCHHEM JIMCTA-
3aBCPUTEIIS;

- XpaHE€HHE JTUIHOI'O Jejia 10 nepeaayu €ro B apxXmus TCXHI/IK}’Ma;

- cocTaBJeHue akTa (¢ ykasanuem nopsiakosoro Homepa u @.1.0.) n onucy Ha
nepejiayy JMYHBIX JeN B apxuB TeXHUKyMa;

- epe/iady JIUYHBIX Je] B apXuB TexXHUKyMa.

5.6. 3aKIFOUUTENbHYIO pabOTy 10 BEJICHHUIO JINYHBIX JIeJT CTYyICHTOB, OTHUCICHHBIX
B CBSI3U ¢ OKOHYaHUEeM TeXHUKyMa, IIPOM3BOAUT KIACCHbIM PyKOBOJAMTE,
BBITIOJIHSS CIIEAYIOIIUE ONEpaliu:

- TIOJIIMBKY (BIIO)KEHHE) B INYHOE JI€JI0 JIOKYMEHTOB B CBS3U C OTIHUCICHUEM:
1) BBIMUCKY U3 IpHKa3a 06 OKoHYaHuK 00yueHus B TeXHUKyME;

2) oopMIIeHHBIN 00XOIHOM JIUCT;

3) cTyneHvYecKuit OuneT;

4) 3a4eTHYIO0 KHHUXKKY.

- BbIIAYY JOKYMEHTa roCyAapCTBEHHOro obpasua 06 00pa3oBaHuH,
Tpe/CTABIEHHOTO PU MOCTyIIeHUH B TeXHUKYM, IO OIIMHUCH CTyICHTA €
COXpaHEHHWEeM B JTUYHOM JIeJi€ KOIMU JTaHHOIO JIOKyMEHTa,

- 3aKpbITHUEC (B TOM 4YHUCJIC HOI[IHI/IBKa) JIAYHOTI'O JieJia C BJIOXKEHHUEM JIMCTa-
3aBCPUTEIIA;

- XpaHECHHUE JIMYHOI'O /Icjia J0 Iepeaavuu €ro B apxuB TCXHI/IKyMa;

- cocTaBleHue akTa (¢ ykasanuem nopskosoro Homepa 1 ©.M.0.) u onucu Ha
nepeaadvy JUYHBIX 1€ B apXuB TexXHUKyMa;

- Ilepeiady JIMYHBIX fe] B apXuB TexXHUKyMa.



5.7. JlnuHbIe Jea CTYAEHTOB, OTYUCIEHHBIX U3 TexHrKyMa, epelaroTCs Ha
xpaHenwue B apxuB Texunkyma. [lepesiaya TMUHbIX A€ B apXuB TexHUKyMa
OCYIIIECTBIAETCS 10 aKTy OOIIMM CIUCKOM B TeueHue 10 qHel nocie BhilycKa.

5.8. Jlist iepejaum JIMYHbIX 1€ B apXUB BCE JUCTBI, KpOME BHYTPEHHEH ONHUCH 1
JIMCTA 3@ BEPUTEIILHON HA/IUCH, HyMepyIOTCs apabCcKuMK L pamMu, KOTOpbIE
IPOCTABJISFOTCS B IPABOM BEPXHEM YIUIy IIPOCTHIM KapaHIallIoM. 3aueTHas
KHIKKA U CTYJI€HYECKHI OUIeT HyMepyIOTCs Ka/Iblid OTHUM JIMCTOM.

5.9. JIuunsie nena CTYJAEHTOB, OTYMCJICHHBIX B CBA3H C OKOHYaHHEM O6y‘{eHI/IH,
CIArOTCs B apXUB B CIIUTOM COCTOSHUH. JInuneble nena JJOCPOYHO OTYUCICHHBIX
CTYJICHTOB CAAIOTCS B apXUB CHIMTBIE Ha CKOPOCIINBATEJIC.



[Tpunoxenue 1

I'OCYJAPCTBEHHOE BIO/DKETHOE ITPO®ECCHMOHAJILHOE
OBPA30OBATEJIbHOE YYPEXJIEHHWE
«Komapuuckuii MEXaHUKO-TEXHOJIOTUYECKUH TEXHUKYM)

CrieiMajIbHOCTh
KOJI

«

»

HanMEHOBAHHUEC

JINYHOE AEJIO x /20

3aroJIOoBOK Ag€jia

Hauaro:
OxoHYEeHO:
Ha JIUCTax
XpaHUTb 75 JeT




BHYTPEHHSS OITUCH JIMYHOI'O JEJIA Ne

damunus Nms
CrieniuabHOCTR/TIpodeccHs

[Tpunoxenue 2
/20

OTtuecTBO

dopma 00y4eHus

No

/1

10,
1.
| 12.
13.

14

HaumeHoBaHME JOKYMEHTA

3asiBIIeHHE
dotorpadpuu (6 1mT.)

JlokymMeHT 00 00pa3oBaHuK

Atrtecrtar No oT
r.

Juriom Ne oT
™

Komnus nacnopra

MeunuHcKas CIrpaBKa

OTMeTKa O HAJTMYMH JIOKYMEHTa B
JIAC




[Tpunoxenue 3

KypHaJ perucTpanuH JHYHbIX 1€l CTYACHTOB

ara ara
Ne Homep 3aroioBOK A A .
MIOCTAHOBKH Jiena CHSITHUS C [Tpumeuanus
/1 neia nena
Ha ydeT yueTa

[Tpunoxenue 4
JIucr 3aBepuTeb aeaa Ne

B ngene nmoamuTo U NpOHYMEPOBAHO

JTUCTOB
(uudpamMu 1 TPOIHUCHIO)

+ | nKCT BHYTpPEHHEH OIUCH.

Jluct rMeeT QU3UYECKHe TOBPEXKICHUS — Pa3pbiB U CKIIEHKa.

CekpeTapb yueOHOM 4acTH

(mozmuck) (paciurpoBKa HOAMKCH)



[Tpunoxxenue 5

I'OCYJAPCTBEHHOE BIOJDKETHOE ITPO®ECCHUOHAJIBHOE
OBPA30OBATEJIbHOE VYPEXJIEHUWE
«Komapuuckuii MEXaHUKO-TEXHOJIOTUYECKUM TEXHUKYM)

mecTo 1715 poTtorpaduu

JIMHHAA KAPTOUKA CTYJEHTA

3auncrieH (a) Ha Kypc B TpyIILy B rofxy
ITo mpodeccun

CrenuanbHOCTH

C nomyuyeHuem cpenHero (MoIHOro) oo1mmero oopa3oBaHus

Ha 6a3e cpennero (moiHoro) obmero o6pa3oBaHus

(Hy’»XHO€E TTIOTYEPKHYTh)

®opma 00ydeHus:

HopmartuBHsiii cpok 00yueHus

1. O61mue cBeieHus O CTYJCHTE

1.1. ©.1.0.

1.2. T'ox, MecsiIl ¥ 9UCIIO POKIACHHUS:
1.3. Mecto poxaeHus:

1.4. Anpec (1o mpomnucke), TenehoH

1.5. lata mocTyIuIeHUs B 00pa30BaTeIbHOE YUPEKICHHE:

1.6. Homep u nara npukasa:
1.7. IlpemmectByromee oOpazoBaHue

1.7.1. HaumeHOBaHUE NMPEAIIECTBYIOMETO 00Pa30BaATEIBHOIO YUPEKICHHUS:

1.7.2. Homep u Jarta BelIa4uu JOKYMEHTA O IPEIIECTBYIOIEM 00pa3oBaHUU




1.7.2. HoMep 1 1aTa Bba4d JOKYMEHTa O IPEIIeCTBYIOIEM 00pa30BaHiu

1.8. Ilpukas (Homep U J1aTa):

0 mepeBojie Ha 2-# Kypc:

kBaaH(UKaAuK (¢ yKa3aHHEeM pa3psna):

0 repeBo/ie Ha 3-# Kypc:
o0 mepeBojie Ha 4-i Kypc:
0 IepeBojIe Ha 5-i Kypc:
1.9. Tlpucroena

1.9.1. Pemenue (mpoTOKOJI) TOCYIapCTBEHHON aTTECTAIlMOHHON KOMUCCHH

OT

No




